RURAL WATER DISTRICT NO. 12
Jefferson County, Kansas
216 Winchester St.
Winchester, KS 66097
TEL: (913)774-2872
FAX: (913)774-2875
EMAIL-water12@embarqmail.com
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**PROCEDURE TO TRANSFER OWNERSHIP OF BENEFIT UNIT

1. THE PATRON (SELLER) SHOULD HAVE  THE ORIGINAL BENEFIT UNIT CERTIFICATE IN THEIR POSSESSION TO BE SIGNED AT CLOSING.  IF THEY DO NOT HAVE THE ORIGINAL BENEFIT UNIT CERTIFICATE, THEY SHOULD CALL THE DISTRICT OFFICE TO HAVE ONE REISSUED. THERE IS A CHARGE TO REISSUE, CURRENTLY $25.00 (subject to change). THERE IS NO CHARGE IF THE ORIGINAL BENEFIT UNIT IS AVAILABLE.
2. THE PATRON (SELLER) OR AGENT SHOULD CALL THE DISTRICT OFFICE, (913)774-2872, TO SCHEDULE A READ OUT OF THE METER AS SOON AS THEY KNOW THE CLOSING DATE.  WE WILL ALSO NEED TO KNOW THE BUYER'S NAME(S) AND PHONE NUMBER(S), THE FORWARDING ADDRESS OF THE PATRON, THE NAME AND PHONE NUMBER OF THE REAL ESTATE AGENT FOR BOTH THE BUYER AND SELLER, AND THE CLOSING COMPANY OR AGENT. (If the closing date changes from the date originally given to the office, please call us so we can reschedule the readout.)
3. AT CLOSING, BOTH THE SELLER (PATRON) AND THE BUYER WILL NEED TO SIGN THE ORIGINAL BENEFIT UNIT CERTIFICATE.   THE SELLER AT THE SECTION ENTITLED “ASSIGNMENT” AND THE BUYER UNDER “ACCEPTANCE OF ASSIGNMENT”. THE SIGNED BENEFIT UNIT CERTIFICATE SHOULD IMMEDIATELY BE SENT TO JEFFERSON COUNTY RWD #12, 216 WINCHESTER ST., WINCHESTER, KS 66097.
4. THE BUYER WILL NEED TO SEND A COPY OF THE RECORDED DEED WHEN THEY RECEIVE THAT BACK FROM THE REGISTER OF DEEDS OFFICE. THE DEED MUST BE RECORDED AND SHOW A BOOK AND PAGE AND THE REGISTER OF DEEDS STAMP.
5. WHEN ALL REQUIRED DOCUMENTS ARE RECEIVED BY THE DISTRICT OFFICE, A BENEFIT UNIT CERTIFICATE WILL BE ISSUED IN THE NEW OWNER(S) NAME. IT WILL NEED TO BE APPROVED AND SIGNED BY THE BOARD OF DIRECTORS, THEN SENT TO THEM. THEY WILL NEED TO KEEP THE DOCUMENT IN A SAFE PLACE, AS THEY WILL NEED DOCUMENT IF THEY EVER SELL OR ASSIGN THE PROPERTY.
6. THERE MAY BE ADDITIONAL DOCUMENTATION THAT IS NEEDED, DEPENDING ON THE CIRCUMSTANCES. 

The following is from the District’s By Laws and Rules and Regulations, page 22:
Change of Occupancy:
   It shall be the consumer’s responsibility to anticipate changes of occupancy and to have his/her Benefit Unit transferred to the new consumer as prescribed in the By-Laws.  Until the Benefit Unit is formally transferred the original holder shall be responsible for payment for service.  All other charges levied against a Benefit Unit must be paid before the Benefit Unit can be transferred, or service resumed where there has been a suspension.
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